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Circular No 261/2019
Dated 26 Nov 2019

To Members of the Malaysian Bar

Submission of Unclaimed Monies to the
Unclaimed Monies Division of the Accountant General’s Department

A. Submission of Unclaimed Monies

We refer to Circular No 067/2017 entitled “Deadline to Submit Unclaimed Monies Extended
to 31 May 20177, dated 30 Mar 2017.

The Bar Council received an email from the Unclaimed Money Management Division
(“UMMD?”) of the Accountant General’s Department of Malaysia (“AGD”) dated 3 July
2019, stating that the deadline for submission of unclaimed monies to the Registrar (for the
year ended 31 Dec 2018) was on 31 Mar 2019. As the deadline has passed, Members are
urged to submit unclaimed clients’ monies to UMMD soonest possible.

Law firms should ensure that the following documents are in order for submission:

(1) Two original copies of Borang UMA-4 (Pin. 1/2018) — Serahan Wang Tak Dituntut;
and

(2) One copy of Daftar Wang Tak Dituntut (Pin. 1/2018) — encrypted soft copy saved in
a compact disc (“CD”); and

(3) Proof of payment to the Registrar’s bank account; and/or

(4) One original copy of Borang UMA-1 (Pin. 1/2018) — Firm’s Registration Form.

UMMD has revised its guidelines for the submission of unclaimed monies. Please click here
to view the updated guidelines (see pages 3 to 61).

The relevant portion of the email from UMMD is reproduced below.

In light of the concerns pertaining to the form and details to be disclosed to UMMD with
regard to submission of unclaimed monies, the Bar Council has decided that only the name
and National Registration Identification Card (“NRIC”) number of the client need to be
provided to UMMD.

Prior to opening a new file, Members of the Bar may wish to consider obtaining a signed
form from the client consenting to the release of any unclaimed monies to UMMD, in the
event that Members are unable to contact the client or do not hear from the client for more
than seven years.

Should you have any enquiries relating to the submission of unclaimed monies, please
contact UMMD by email at akaun.bwtd@anm.gov.my.



http://www.barcouncil.org.my/circular/2019/261/CircularNo067-2017.pdf
http://www.barcouncil.org.my/circular/2019/261/CircularNo261-2019.pdf
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B.  Online Training on Management of Unclaimed Monies

UMMD has developed an online training module on the management of unclaimed monies,
which is free of charge. Please click here for details, and click here to view the registration
guidelines.

If you have any enquiries relating to the online training or suggestions for how it can be
improved, please contact UMMD by email at penguatkuasaan.bwtd@anm.gov.my.

Should you have any enquiries regarding this circular, please contact Malathi Mohan, Senior
Officer by telephone at 03-2050 2150, or Raz Ida Nadira Razali, Officer at 03-2050 2090.
They can also be reached by email at Ipc@malaysianbar.org.my.

Thank you.
Mohamad Ezri Abdul Wahab and Sarengapani K Rajoo

Co-Chairpersons
Legal Profession Committee

Tarikh: 3 Julai 2019

Dengan hormatnya saya merujuk perkara di atas.

Selaras dengan Seksyen 10 Akta Wang Tak Dituntut 1965, adalah menjadi tanggungjawab
pihak syarikat/firma untuk membuat serahan WTD (bayaran WTD dan penyerahan dokumen
WTD) kepada Pendaftar WTD selewat-lewatnya pada 31 Mac 2019. Memandangkan tarikh
ini telah lepas, pihak syarikat/firma hendaklah membuat serahan WTD sesegera mungkin
sebelum tindakan kompaun/denda dikenakan terhadap pihak syarikat/firma. Pihak
syarikat/firma perlu memastikan serahan WTD kepada Pendaftar adalah lengkap dengan
perkara berikut:

i. Dua (2) salinan asal Borang UMA-4 (Pin.1/2018) - Serahan Wang Tak Dituntut;
dan

ii. Satu (1) Salinan Daftar Wang Tak Dituntut (Pin. 1/2018) — encrypted softcopy
yang disimpan dalam Compact Disc (CD); dan

iii. Bukti bayaran ke Akaun Bank Pendaftar; dan/atau

Iv. Satu (1) salinan asal Borang UMA-1 (Pin.1/2018) - Borang Pendaftaran
Syarikat/Firma

Disertakan bersama-sama e-mel ini adalah Garis Panduan Serahan WTD perhatian dan
tindakan tuan selanjutnya.

Sekiranya memerlukan keterangan lanjut, pihak tuan boleh menghubungi pejabat ini melalui
e-mel akaun.bwtd@anm.gov.my.
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Garis Panduan
Penyediaan Daftar WTD
Dalam Format .GPG




Peraturan menggunakan panduan
penyediaan Daftar WTD dalam Format

.GPG adalah tertakluk kepada Dasar
Keselamatan ICT JANM




Proses yang terlibat :

1. Ubah Default Programs in Windows

2. Installation Program Kleopatra

3. Proses Encryption Daftar WTD




Pastikan installation folder mengandungi fail-fail seperti berikut:

Fail Gpg4win installer 3 gpgdwin-2.2.1.exe
Fail Public Key | | egumislgm_pub.id

Nota : Sila mohon kepada pihak Pendaftar WTD bagi mendapatkan (public key)




1. Ubah Default Programs in Windows

a) Windows Customize dalam Format change (List separator)

b) Show hidden files and folders




a) Windows Customize dalam Format change (List separator)

* Open Start Windows. Klik pada pilihan Control Panel dan Klik pada pilihan
Clock, Language, and Region

Adjust your computer’s settings View by:  Category

? System and Security User Accounts
@ FESE JOU COMPVENS et s Change sccount type
Gack up T CompuUte
Appearance and Personalization

¢ YOUT COMPA,

Fnd end la geodlensd
Chanse eme

Network and Internet 5 2 "
Change .

t. View network status and tasia M : t
ANy L
., Choose homegroop and sh

/ Hardware and Sound Ji Clock, Language, and Region
ow dencet and ponten - c

ﬁ' v racet and geaten : Cnanpe keyboards o ctrer vy
L94 a devce
tase of Ac
_\’!» Programs @ Let Windows sugges testinge
k .‘" Ursinstall & program Optimae vesual csplay
st programs




Pada paparan Clock, Language, and Region, klik pada pilihan Region
and Language.

— = = = = == e = = P - = ===

@’“ {)®| @ s ContrelPanel » Clock, Language, and Region o v | by l| Seanch Con P
E _3 S
P, Hoene
SOl ane -3 Date and Time
Systemn and Securty =1 Setthetimeand date  Changethetime zone  Add clocks for different time zones
g Add the Clock gadget to the desksop
Network and Internet
Region and Language
Hardwace and Sound 9 g
- Charnge location  Changethe or number foemat | Change keyboards or other input methods
Programs
User Accounts
Appesance and
Personalzation
* COock, Language, and Region
Ease of Access
|




. Pada paparan Region and Language, pada tab Formats Klik Additional

S Region and Language B
Format:
| English (Malaysia) v
Date and time formats
-
Short date: |9 M yyyy ']
Long date: |dddd, d MMMM, yyyy -
Short time: [h:mm it '}
Long time: !Lh:mm:ss tt vj
First day of week: | Sunday v
Vhat does the notation mean?
Examples
Short date: 12/10/2017
Long date Thursday, 12 October, 2017
Short time: 1216 PM
Long time: 12:16:59 PM
| Additional settings... ua
Go online to learn sbout changing languages and regional formats
[ ok ][ cowa ]
. A




rv‘) Cuaomme Format

Pada paparan Customize Format, pilih pada ruang List separator untuk
menukar simbol Comma * , " kepada Vertical Bar * |’

Numbers | Curency | Tme | Date |

Example

Positive:  123,456,789.00

Decimal symbol:

No. of digits after decimak
Digit grouping symbol:
Digit grouping:

Negative sign symbok
Negative number fermat:
Display leading zeros:

List separator:
Measurement system:
Standard digits:

Use native digits:
\

numbers, currency, time, and date.

| Negative:  -123,456,789.00
2 =)
(123,456,789 -
s 8
o J
[ Metric b
(0123456789 v
LNevu v

Click Reset to restore the system default settings for

— ——————




« Untuk menukar simbol Comma * , ’ delete yang sedia ada dan Klik Shift

pada keyboard dan simbol key “ |

List separator: v

« Pada paparan Customize Format, Klik Apply dan Klik OK

- Cm Format

Numbers | Curency | Tme [ Date |

-123.456,789.00

Example
QWERTY Keyboard La YOUt Posttive:  123,456,789.00 Negative:
T RFEFIFErTID T
-1 |2 |3 |a |s |6 |7 |8 |o |o |- [= [Peee
Tab |Q [WI|E |R [T |Y |U |I |O [P { } { Decimal symbol:
Caps AISIDIF IG IH |J IK L Enter B No. of digits after decimat: [2
=15 ' Digit grouping symbol: "
Shift Z |[X |C |V |IB N M < f Shift =7 A
Digit grouping: [123.456.m
%lﬂ Alt Al Ctr Negative sign symbol: .
[-12

Negative number format:

Display leading zeros: f0.7 :

List separaton |

Click Reset to restore the system default settings for
numbers, currency, time, and date.

Measurement system: [Mdm:
Standard digits: [0123056789
Use native digits: le'
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b) Show hidden files and folders

« Klik pada pilihan Appearance and Personalization

Adjust your computer’s settings

¥

&,
e

System and Security
Revew your computer's status
Back up your computer

Find and fax problems

Network and Internét
View network status and tasks
Choote homegroup and shanng optians

Hardware and Sound
YView denices and peanters
Add 3 device

Programs
Uninstad o program
Get programs

h
5
@

View by Categery ©

User Accounts
w Change account type

Appearance and Personalization
Change the themse
Change desktep background

Adpunt screen resolution
Clock, Language, and Region
Change keyboaeds or other mput methods o

Ease of Access
Let Windows suggest settings
Optienize visual display

11



Pada paparan Appearance and Personalization, Klik pada Folder

Options.

Control Panel Home

System and Securty
Network and Intemet
Hasdware and Scund
Pregeams
User Accounts

* Appearance and

Cleck, Language, and Region
Ease of Access

Personalization
Chengethetheme  Change desidop background  Change window glass colors
Change sound effects  Change screen saver

Display

Make text and other 2ems larger of srmaller Adpast scteen rescluton  Connect 10 an external display
Desktop Gadgets

Add gadgets Io the desktcp  Get more gadgets onbine  Uninstall » gadget

Restore deshtop gadgets installed with Windows

Taskbar and Start Menu
Customize the Stat menu  Customize icons on the taskbae  Change the pecture on the Start menu

Ease of Access Center
Accommaodate low visson Use screen reader Tuen on easy access keys Tum High Contrast o0 or off

Folder Options

Specify ngle- o double-click to open  Show hisiden fies and folden

Fonts

Preview, delete, or show and hude fonts  Change Font Settings  Adjus fext

SAP GUI Configuration (32-bit)




. Pada paparan Folder Options, tandakan di Radio Buttons “Don’t show
hidden files” kepada “Show hidden file, folders, and drives”

General| View | Search

Folder views
You can apply the view (such as Details or lcons) that
you are using for this folder to all folders of this type.

Apply to Folders 7 [ Reset Folders ]

Advanced settings:

[] Aways show icons, never thumbnails -
[] Aways show menus .-
Display file icon on thumbnails
[V¥] Display file size information in folder tips =
[ Display the full path in the title bar (Classic theme only)
| Hidden files and folders

) Dont show hidden files, folders, or drives &
(V] Hide empty drives in the Computer folder
[¥] Hide extensions for known file types
Hide protected operating system files (Recommended)
[ Launch folder windows in a separate process -

| Restore Defaults |




» Untick Checkboxes, Hide empty, hide extensions, dan hide

protected,
r ™
Folder Options |_ &
|Search |

Folder views
You can apply the view (such as Details or lcons) that
you are using for this folder to all folders of this type.

Apply to Folders Reset Folders ]
Advanced settings:
). Files and Folders

>

[} Always show icons, never thumbnails F
[ Always show menus |
("] Display file size information in folder tips
|| Display the full path in the title bar (Classic theme only) .-
). Hidden files and folders "
() Dont show hidden files, folders, or drives
@ Show hidden files, folders, and drives
["] Hide empty drives in the Computer folder
[] Hide extensions for known file types
[7] Hide protected operating system files (Recommended) | ~

1,

| Restore Defauts |

[ ok ][ Cancel || Acoy

Klik Apply dan OK.



2. Installation Program Kleopatra

« Panduan bagi /Installation Program Kleopatra




Skrin Welcome to Gpg4win Setup

@ Gpg4win Setup

=200

Welcome to the installation of
Gpg4win

Gpg4win is a installer package for Windows for EMail and file
encryption using the core component GnuPG for Windows.
Both relevant cryptography standards are supported,
OpenPGP and S/MIME. Gpg4win and the software incduded
with Gpg4win are Free Software.

Click Next to continue.

This is Gpg4win version 2.2.1
file version 2.2.1.16059

release date 2013-10-07

[ Next> | | cancel

]

Installation.. Klik Next >
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License Agreement.. Klik Next >

& Gpgdwin Setup . l =B

cense Agreement
@ ThIS software is licensed under the terms of the GNU General
Public License (GPL).

Press Page Down to see the rest of the agreement.

Gpa4win consist of several independent developed packages, available under -
different license conditions. Most of these packages however are available |j
under the GNU General Public License (GNU GPL). Common to all is that they

are free to use without restrictions, may be modified and that modifications

may be distributed. If the source files (i.e. gpa4win-src-x.y.z.exe) are

distributed along with the binaries and the use of the GNU GPL has been

pointed out, distribution is in in all cases possible.

What follows are the terms of the GNU GPL; for a list of individual
copyright and license notices please see the installed README file.

-~

In short: You are allowed to run this software for any purpose. You may distribute it as long
as you give the recipients the same rights you have received.

Mullsaft Install System v2,46-7

[<Bad< ][Next>][Canoel

J
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«  Pada paparan Choose Components, tandakan (V) pada semua petak di
medan “Select components to install:”"dan Klik Next >

o A

Choose Components
\ @ Choaose which features of Gpg4win you want to install.

Chedk the components you want to install and unchedk the components you don't want to
install, Click Mext to continue.

Select compeonents to install: GnuPe DEE_C_”ptm
Position wour mouse
Kleopatra ower a component ko
GPA see ks descripkion.
GSpgoL
EpgEX

Gpg4win Compendium

Space required: 101, IMB

Gpgdwin-2.3,1

< Back ][ Mext = ] [ Cancel




Pada ruangan “Destination Folder” Klik button “Browse”, untuk menukar

lokasi fail program dan Klik (C:). Contoh C:\GnuPG dan Klik OK.

© Gpgdwin Setup | — =g =] % |

Choose Install Location
\ @ Choose the folder in which to install Gpg4win.

Setup will install Gpg4win in the following folder. To install in a different folder, dick Browse
and select another folder. Click Next to continue.

Destination Folder

Space required: 118.6MB
Space available: 292,5GB

Mullsoft Install System v2,46-7

Choose Install Locatio

&) Browse For Folder

Select the folder to install Gpg4win in:

Bl Desktop

I 3 Libraries

b & Agmal.adzmi

4 8 Computer

41@. Acer (C:)-\

b 54b3a322 €33197900
> 1) GnuPG
> 1. PerflLogs

3
L

> 1. Program Files

> .. Program Files (x86)
.

n dan Klik Next >




« Pada paparan Install Options, tandakan Checkboxes Desktop, dan Klik
Next >.

@ Gpgdwin Setup 1 = ]l —

In=stall Options
\ @ Start links

Please select where Gpg4win shall install links:

Start Menu

Desktop
[ Quidk Launch Bar

{Only programs will be linked into the guick launch bar.)

Gpgdwin-2.3.1

[ « Back ][ Mext = ] [ Cancel ]




« Pada paparan Choose Start Menu Folder, dan Klik Install.

Choose a Start Menu folder for the Gpg<win shorbouts.

\ Choose Start Menu Folder

Select the Start Menu folder in which you would like to create the program's shortouts. You
can also enter a name to create a new folder.

Accessories
Acer i
AcersSystem
Administrative Tools
Business Explorer
Encipher It

Games

Maintenance

Microsoft Office
Microsoft Silverlight
Microsoft System Center
SAP Front End

m

Gpgdwin-2.35.1

[ < Back

—_

[ Install ] [ Cancel ]




« Pada paparan Installation Complete, pastikan message “Completed ”. Dan
Klik Next >.

Eﬁpghinﬂem e | e |
'\\ \ @ Installation Complete

Setup was completed successfully.

Completed

[ Show details ]

Gpgdwin-2.3. 1

= Back Cancel




. Pada paparan “Completing the Gpg4win Setup”, dan Klik “Finish”.

Completing the Gpg4dwin Setup
Wizard
Gpg9win has been installed on your computer.

Click Finish to dose this wizard.

Show the README file

Click here for the project's homepage

< Back Cancel




« Dalam Drive (C:) di Computer dan buka lokasi Fail GhnuPG

(Cth.: C:\GnuPG). (Copy) fail public key (egumisigm_pub.id) (Paste) ke
lokasi Drive C:\GnuPG.

. o= B
! @v‘! S DVCor:p"utcr ¥ Acer (C) : GnuPG b: - | 4y || Search Gou... O |
: - — _—e = — -
|l  Organize ~ __| Open New folder =~ [0l ®
[ & Downloads = Name Date modified Type Size 2]
& iCloud Phot: 23 4 0210 DM Annlicatin 2 ¥ p - =
., 0% " dirmngr_dap.exe 771072013 10:54 PM  Application 48 KB = ] egumlslgm-pub.‘d
w4 Libranes = | dirmngr-client.exe 7/10/201310:54 PM  Application S3KB -
‘ . egumisigm_pub.id 25/10/2017 1148 .. 1D File 2K 1
w4 Libranes % freetypeb.dli 17/8/201010:54 PM  Application extens. 539 KB
2} Documents .| ™7 gdbus.exe 7/10/20131048 PM  Application 36 KB
@ Music i =3 gdk-pobuf-pixdata.exe 7/10 10:50 PM  Application SKB |
&=/ Pictures 57 gdk-pixbuf-query-loaders.exe 10:50 PM  Application 17KB
Videos 7 = gio-querymodules.exe 131048 PM  Applicstion 14 KB
#7 glib-compile-resources.exe 7/10/201310:48 PM  Application 35 KB
/M Computer %7 glib-compile-schemas.exe 7/10/201310:48 PM  Application 44 KB \'
& Acer () =7 glib-genmarshal.exe 7/10/201310:48 PM  Application 35KB {
ca Data (D) #7 gobject-query.exe 7/10/201310:48 PM  Application 15 KB
. System Reserved (E:) ~ B anad.xp 771020131101 PM_ Annlication 797 ¥R R
egumisigm_pub.id Date modified: 25/10/2017 11:48 AM Date created: 25/10/2017 12:20 PM .l
1D File Size: 115K8B

Nota : Sila mohon kepada pihak Pendaftar WTD bagi mendapatkan (public key).
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Klik Start. Pada medan “Search programs and files” taip “emd” dan tekan

Enter untuk membuka skrin Command Prompt.

BN Administrator: C\Windows\system32\cmd.exe =R

N
- C0n1n1and pron’pt icrosoft Windows [(Uersion 6.1.7681)
Copyright (c) 2889 Microsoft Corporation. All rights reserved.
. - C:\Users\Adninistrator?
th Advanced

sl Windows Firewall wi
Security

> AllPrograms

25



Taip ‘edV’ dan tekan Enter

Administrator: C\Windows\system32\cmd.exe

Microsoft Windows [Uersion 6.1.760811]
Copyright <{(c)> 200? Microsoft Corporation.

All rights reserved.
C:\Users\Administrator>cd\

C:N\>

Command Prompt akan memaparkan ‘C:\’

26



Taip °

cd gnupg’ dan tekan Enter

>

Administrator: C:\Windows\system32\cmd.exe = B

Microsoft Windows [Uersion 6.1.760811]
Copyright <(c)> 200? Microsoft Corporation. All rights reserved.

C:\Users\Administrator>cd\
C:\>cd gnupg
C:\GnuPG>

m >

Command Prompt akan memaparkan ‘C:\GnuPG>’

27



Taip

‘'gpg --import equmis1gm_pub.id dan tekan Enter

'

Administrator: C:\Windows\system32\cmd.exe

Microsoft Windows [Uersion 6.1.76011]
Copyright (c)> 2809 Microsoft Corporation. All rights reserved.

m 'S

C:\Users\Administrator>cd\

C:\>cd gnupg

C:\GnuPG>gpg ——import egumisligm_pub.id

gpg: key 184729C7: Yegumisigm {(eGUMIS>" not changed
gpg: Tntal numher» processed: 1

gpg - unchanged: 1

C:\GnuPG>

1

Command Prompt akan memaparkan key telah selesai di process
‘egumis1igm <eGUMIS>’

28



Buka Program Kleopatra &

Pastikan fail public key berjaya diimport dan dipaparkan dalam
Kleopatra.

£ Kleopatra A D praprEnn AT =6 e
- S - —- - e - - -

File View Certificates Tools Settings Window Help

wlmportCerﬁﬁcates QE)@ortCerﬁﬁcahes ‘ eRedisplay U Stop Operation l “Lookup Certificates on Server

Find: I ]Other Certificates L]
QI My Certificates I Trusted Certificates ~ Other Certificates | x|

Valid From Valid Until  * Details II
isigm (eGUMIS) 2017-10-05 2023-05-15 QpenPGP 184728C7

Program Kl/eopatra akan memaparkan ‘egumislgm(eGUMIS)’

29



3. Proses Encryption Daftar Wang Tak Dituntut

« (Encrypted softcopy file). GPG bagi Serahan Daftar Wang Tak Dituntut




« Contoh Daftar Wang Tak Dituntut

Home Insert Page Layout Farmulas Data Review View Mitro Pro 9
= cut arial - 10 S Wrap Text Text - = % } Tm Tx g 2
P_a£ o I EM - - B =0 .00 Cor?ig:lnal Format % |Esler't E:e I!;T_;lt 4
- < Format Painter erge & Center = | 53~ % > | B 43 Formatting ~ as Table ~ Styles - - - - &
Clipboard N Font N Alignment Ta Mumber P Styles Cells
| Al - ( f« | 00000066
A B = D E F G H 1 ] K L M N
1 (00000066 0000012-W 2017 20.03.2018 (n 10000010927825 19.03.2018 2854.03 11
2 1 CHIN CHEE CHEON 560616105755 201020038864  87.94 09
3 2 KIAT CHEMNG HO TRADING 2454545-X CO 0190303 15.73 08
4 |3 KONG BEE HAR 560712135874 100310014288 98.61 08
5 4 KALIL BIN HASSAN 560712715393 100300003319 865.74 08
6 5 LEO MIAW LAN 560721055104 200810134746 562.43 10
7 6 HASMAH BINTI ABDULLAH 560724115264 200110007968 1039.61 08
8 PARMAM BIN MOHD YASSIN 560803105005
9 |7 KHRISMAMN A/L P VELASAMY 560806055103 200240036579  95.11 09
10 8 LEE GEOK CHOO 560810106188 200610016488 7.29 09
11 9 CHOW TAT WYE 560822085513 200570014452  61.84 10
12 CHOMNG SIEW KIM 560901085669
13 10 RAMAN A/L KANNY 560902065379 200630021262  17.46 10
14 |11 HOR CHUN WAH 561002106061 200050034376 227 09

&




« Untuk melaksanakan proses save file .csv , Klik menu File dan seterusnya
Klik sub-menu Save as type : dan pilih CSV (Comma delimited)(*.csv) dan
Klik Save.

EE9--0Q|+ 000000661903201810000010927825.xlsx - Microsoft Excel _— - =@ = |
Home Insert Page Layout Formulas Data Review View Mitro Pro 9 [ 9 o P ER
= Cut ) L . o= ) = Fhe PO E AutoSum v
_j ;copy } Arial 10 v A A == %] §Wrap Text Special - ﬁ] ﬁ g I:'_I- ?‘ "] E il ﬁ [ﬁ
Paste . B 7 U~ - A~ == M & Center = - 9 s | %0 .00 Conditional Format  Cell Insert Delete Format Sort & Find &
-  Format Painter - g - - Ej RS % e o e Formatting ~ as Table = Styles ~ - - - &2 Clear = Filter - Select =
Clipboard F} Font [F] Alignment Fl Number (7] Styles Cells Editing
| F1 - f | 10000010927825 v
I Excel Workbook (*.xlsx) =
A B C P Q R
Excel Macro-Enabled Workbook (*.xlsm) ol
1 (00000066 0000012-W 2017 2016t Binory Workbaok (+1<b)
2 1 CHIN CHEE CHEOM p—-ceacdsAnESEELAnd Py oc| 97-2003 Workbook (*.xls) r
3|2 KIAT CHENG HO TRADING | (¥ Save As XML Data (“xmi)
Single File Web Page (*.mht;*.mhtml) 1
4|3 KONG BEE HAR = » CaWeb Page (*htm:* html) 3
5 |4 KALIL BIN HASSAN e — Fyce] Template (*.xlix)
6 5 LED MIAW LAN Organize v MNe: gce: ;a;&g-;;able? Te?plla]te (*.xltrm) |
cel 97- emplate (*.xlt] 1
76 HASNAH BINTI ABDULLAH [ Pictures Test (Tab delimited) (*.bd) 3
2 PARMAN BIN MOHD YASSI| B Videos Unicode Text (*.bet) |
97 KHRISNAN A/L P VELASAM e e Ttk -
icrosoft Excel 5. orkbook (*xls 1
1018 LEE GEOK CHOO Y PANSSAMNN S\ (Comma delimited) (*.csv) |
11 (9 CHOW TAT WYE Formatted Text (Space delimited] (*.prn)
12 CHONG SIEW KIM Text (Macintosh) (*itx) ! 5
12 10 RAMAN A/L KANNY 1% Computer  Text (MS-DOS) (") ) i
& 5340510 (C:) C5V (Macintosh) (*.csv) |
14 |11 HOR CHUN WAH C5V (MS-DOS) (*.csv)
w Mew Volume ( pIp (Data Interchange Format) (*.dif) 1
15 9
o= Removable Di SYLK (Symbelic Link) (*.slk) 1
16 Excel Add-In (*xlam) 3
17 Excel 97-2003 Add-In (*xla)
15 € Network PDF (*.pdf) |
. XPS Document (*.xps) 1
19 File name: OpenDocument Spreadsheet (*.ods) L
20 Save as type: [E\(cell Workbook (*.axlsx) || E
21
22 Authors: Morhaslina Binti Abd 5a... Tags: Add a tag Title: Add a title 1
23 )
o [ Save Thumbnail 1 ||




« Buka fail .csv menggunakan notepad dan pastikan cursor (|) berada pada
baris terakhir rekod dan tekan save pada menu File.

>
¢ OGO OO A e Metepad
e e Pt Ve My

QOOOOOSE | 000003 2~ 204 T 1 20,01, 2044 ou:omxov'us 5. 00, 2098120540001
icuin cms <wm u«xu:n'u 00020000864 (AT M D9

JIKIAT CHING MO TRADING S MMMI-XICo 0NN, T oei )
JIEDNG BEE MAR | MGIITI N 11003005888 190, 03 1981 1)

AINALTL BIN sANSIN MOTLZMININ 110009000 I IR0 1845, T4 10811

SILEO MlAm CANISAQT 1004 1008101 3E 748 2. 331001 11

BimASRAn BINYI ASOUA LAM ) SOOT2RL 5064 1 2001 LO00OTMA 1 1000, B2 (0N 1)
FaMAn BIN MOMD Yasaln SEOM0NLONO5 11T

FlOmIsaan AL P VELASAROY 180805 SLO) | D00MOO S 9195, 33109 1 1)
RN C3ox CvoD | SACAI 010008 | D000 A RN 20109 | !

P00 TAT WWE ORI IORSAS B SO0 T00LEN T (45, B8 1290 1)

CHONG ST0w S M09 08%e88 ) s 11

SO RAMAS AL vANNY SO0P0200% T8 ‘cmm:-.x.*u.: AB10!

ED | MOR (e de wider | SAT INAT) AT | ANACANIIE BTALD . 3T IS L)

421 | YOMANNA rmmusznsnnmsmzo 0010411 '
422 |ZABIDIN BIN ISMAIL]S601130850271740935]75.60i04]]]

423 |ZAMEDI FISAL|540310045165]74371714200.00/04]11
424 |ZANID ARIFFIN BIN IDRUS|540925086385|743549163.801091 1]
425 |ZAINAL BIN SAAD|491109025017|743716/90,.50(0411)

426 |ZAMMARIRA suuxmmmomcoseorzmsmmo.oo:o.o| H
| 427 |ZAWATI BINTI AWANG|720810115228/743720/183.12109 |b.




Buka program Kleopatra. Pastikan fail public key berjaya diimport dan
dipapar di Kleopatra.

A Keopara B d e aanidiaie 2 o SRE N~ Lo | B
- . e - u = = -
File View Certificates Tools Settings Window Heip

Eﬁ"hmortCertiﬁutes @Export(:eruﬁutts eRedeaY & Stop Operation | @8 Lookup Certificates on Server
Fnd: | ;

{Other Certificates ~]
My Certficates | Trusted Certificates  Other Certificates | [

Name

Valid From
2017-10-05

Valid Until
2023-05-15

egumisl gm {eGUMIS)

OpenPGP

v
184729C7

j 2

Program Kleopatra akan memaparkan ‘egumislgm (eGUMIS)’
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. Untuk melaksanakan proses encryption fail, Klik menu File dan
seterusnya Klik sub-menu Sign/Encrypt File....

= T

™ Kleopatra

File View Certificates Tools Settings Window Help I
,_‘_.ﬁ New Certificate... Ctri«N edisplay I J Stop Operation @8 Lookup Certificates on Server L* o Clipboard |
@ Lookup Certificates on Server...  Ctrl+Shift+] [My Certificates ~ |
iz Import Certificates... Ctri+1 iaﬁam | x|

4 Export Certificates... Ctrl+E l Valid Until I Details I Key-ID I
OpenPGP 071CCBBC

1y Export Secret Keys...

4 Export Certificates to Server... Ctri+Shift+E

=1 Decrypt/Verify Files...

ala

Create Checksum Files...
Verify Checksum Files...

€ Close Ctrl+W

Quit Ctrl+Q




. Di skrin Sign/Encrypt Files. Klik Next.

- ™ Sign/Encrypt Files
et - . — - : - -

What do yvou want to do?

FPlease select here whether yvou want to sign or encrypt files.
Selected file:

= Z:Wserspdab\DesktopWamTwalkThrough GUMIS\Copy And Park\000000&66090520 15327825, tat
I Archive files with: ITAR (PGP ®-compatible) ;I

i Archive name (OpenPGP): [hrough GUMIS\Copy And Park\00000066090520 16927825, tet. tar €3 L3

Archive name (S/MIME): L ,gh GUMIS\Copy And Park\D0000066090520 16927825, bet. tar.oz €3 L)
" Sign and Encrypt (OpenPGP only)
* Encrypt
T Sign

T Text output (ASCII armor)

I Remowve unencrypted original file when done

| Mext I Cancel I
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. Program akan memaparkan skrin Select One or More Files to Sign. Buka
lokasi bagi fail yang akan diencrypt, pilih fail yang telah di save dalam
format .csv dan Klik Open.

 Select One or More Files to Sign and/or Encrypt &

X1 |
® % I ) e 2

Organize » New folder 2~ 0 0
% Favorites © g Libraries 3 Homegroup R Admin
B Desktop 1B Computer € Network |, Gpgdwin Documentation
&8 Downloads (& Google Chrome & GPA () Kleopatra
L Recent Places (@) Mozilla Firefox R Nitro Pro9 &3 s4P Logon
2 SMADAV al VLC media player 2 ANM
: @ o y
4 Libraries 1, 09022018 |, akaun |, Encryption
3 Documents |, New folder |, PELBAGAI (£5]000000661903201810000010927825.¢sv
& Music (£5)000067803001201816201234580047.csv | 4] 000067803001201816201234580047.G... £5)0000678030012018580047.csv
& Pictures |, 0000678030012018580047.gpg {51] Garis Panduan Penyediaan Daftar W... (&5 Internet Explorer
Videos &) Log Ralat_20180220.XLS &1 Taklimat Garis Panduan Bagi Semak... E5]testing19022018.csv
1 testing19022018.GPG @) ZGUT041 2017 xsx
«3 Homegroup
/& Computer v
File name: 000000661903201810000010927825.csv v | AllFiles ) vl

[ Open \| Cancel




. Klik pada public key eGUMIS. Klik Add untuk memindahkan fail public
key ke ruangan di bawah.

For whom do you want to encrypt? For whom do you want to encrypt?
Please select for whom you want the files to be encrypted. Do not forget to pick one of your Please select for whom you want the files to be encrypted. Do not forget to pick one of your
own certificates. own certificates.
Find: I lAlI Certificates L] Find: I IAII Certificates j
Name & Valid From Valid Until (] Name o E-Mail Valid From I Valid Until I Detail
equmislgm (eGUMIS) 2017-10-05 2023-05-15 egumislgm (eGUMIS) 2017-10-05 2023-05-15 OpenPGl
< | 2 | =
W Add Remove | W Add A Remove |
Name N E-Mail £ l Valid Until I De Name T E-Mail Valid From Valid Until
& equmislgm (eGUMIS) 2017-10-05 2023-05-15
I I
Pl | LI

Klik Encrypt.




Klik Finish. Program Kleopatra akan mewujudkan Fail GPG di lokasi asal
fail.

'{\_\_—J (1 | Sign/Encrypt Files
P - a . - - 4 - I 7

Results
Status and progress of the crypto operations is shown here.

OpenPGF;: All operations completed.

¥ Keep open after operation completed

Finish I Cancel |

klik Finish.
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. Buka lokasi Fail GPG. Pilih Fail GPG dan tukar nama (rename) fail
(Cth: ‘<nama fail>.txt.gpg’ atau ‘<nama fail>.csv.gpg’) kepada
‘<nama fail>.GPG’.

Organize * Mj Open - Share with = Burn Mew folder % + [ .@.
' Favorites | 7]000000661903201810000010927825.csv.gpg % & Log Ralat_20180220.XLS E) ZGUT041 2017 .xlsx
M Desktop ‘i‘ @OUUUUG55190320181000001092?825.csv | 7| 000067803001 2018580047.gpg @Taklimat Garis Pandu
& Downloads IfﬂGaris Panduan Penyediaan Daftar WTD dalam format.GPG.pptc @00006?803001201858004?.csv (a2 Internet Explorer
%= Recent Places | 7] 000067803001201816201234580047.GPG | 7] testing19022018.GPG | New folder
@OUUUE?80300120181520123458004?.csv @testinglgﬂ,?l‘ﬂlﬁ.cw , PELBAGAT
- Libraries
= e - 4| [T} | 3

« Pastikan Type bagi Fail .GPG tersebut memaparkan ‘GPG File’.

Organize « mj Open - Share with + Burn Mew folder % « [ l@l
Y Favorites m | 7| 000000661903201810000010927825.GP G &l Leg Ralat_20180220.5LS ENZGUT041 2017 xlsx
Ml Desktop |i| (£ 000000661903201810000010927825 csv | 7| 0000678030012018580047.gpg  (EF] Taklimat Garis Pandu
& Downloads (B} Garis Panduan Penyediaan Daftar WTD dalam format.GPG.pptx  EL]0000678030012018580047.csv a2 Internet Explorer
= Recent Places | 7| 000067803001201816201234580047.GPG |7 testingl9022018.GPG ) Mew folder
(EL] 000067803001 201816201 234580047 .csv (=L testing19022018.csv , PELBAGAI
;_g_I{il:‘raries '- -l _ ) r




Program Notepad boleh digunakan untuk menyemak sama ada kandungan
dalam Fail .GPG berjaya diencrypt.

Paparan kandungan fail yang telah berjaya diencrypt adalah seperti berikut

Aj 0000006602052016927825 - Notepad L | ol=) é’

File Edit Format View Help

.- ALEIE = A8 La| p;’RHIobOEB v.ca«w'FN »|-Ca"DCY:—L%-W]0DE| Sh= gm Gy1B8-22 z7E°&n{; "SE:®"P@ £BU"ET RUC|E,">".VE3 | Z£B1Az"XCoDAYD- QKT «KY{—E7~ 1. evExX1Ae€5)6° 'd «
|€+>>, J Pt dk e gF36, 07 ° pls=y-A"UTIN _ATO . ZOhUG{FuBWSE ™ /C ! YRECK-IETds COCY¥C Z<*TUN Ad ™ &755-0068+1C7, 1 ov..aoHo )AriZuQZAU{\ouF'AlxoYACSM K'\%NIO{b~P r
W J%" nec7 i |KesaaefiI"JrYOJWIo«TUXdP_fc'?r'EK+at1'| IXHOUuSIAS | UW—,P-OIB7A{Viov-xa. —fr9°“£0 gi3>Xa 08510 4 bvqUi/A" |« Z O; PWOSH|° _B5&r 18P« nKIE (;r'a Ipy?7*Io
«Gm3 | OWd " _% %H‘Fe &Y " 5Au; « v, BAga %eo>k+oa\ " BOAQGEAUG¥{7. ~— 125686 (i2E" - «&F 280> €DUUEE (UM, T CExIHr '+, Avdidatdé=) 1 'Oy oHd I&-y, JMEEQ:
E—Ez?’D@Z'\VniF»EMn e‘_ﬁ”"r‘lé\iCOs&@n k-CIErB*9.Af14,1,8 :,)=/;|i1a"20cI” b’—‘,leUZ4>>_fEHYupR 1 0010}701ETCA r'cEcQ K—"k, -4 -03f-B—._»0Ab; O=0CY1 pdai
Zuz,alaled 9 hi#‘t“g@«'\‘m(@»ﬂ,&,ﬁyl{ I06%n-& ObavZESZX] ’A#z(>4 E N[*S“SU#O[‘L}(O»‘I —SVeVho78G> d+BAe® bOc EATx—-Rha0kf 1 0#XPFA™ A“r‘lq axf3ewelewta=: La0v%)QNixz
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4 1 ]

Notes : segala bentuk encryption yang telah berjaya diencrypt ia akan
menunjukan bentuk Cryptography sama ada tulisan atau simbol berdasarkan
pada jenis komputer yang digunakan.
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PENDAFTAR WANG TAK DITUNTUT —
BAHAGIAN PENGURUSAN WANG TAK DITUNTUT (BWTD) ANM

JABATAN AKAUNTAN NEGARA MALAYSIA (JANM)

GARIS PANDUAN SERAHAN
WANG TAK DITUNTUT (WTD)
(EDISI 2019)

DAFTARWTD
BAGI TAHUN BERAKHIR 31 DISEMBER 2018




PROSES SERAHAN TAHUN 2019 p%
DAFTAR WTD BAGI TAHUN BERAKHIR 31 DISEMBER 2018

Syarikat / Firma Pendaftar WTD PNMB

\
Pindahan wang melalui L_..y “Wang Tak Dituntut |- ,
EFT/IBG ~FGOM ) :
S — :
2 i Maklumat transaksi
1 salinan Bukti Bayaran i pindahan wang
2 salinan asal Borang r ¥ N - N
UMA-4 (Pin.1/2018) Memproses serahan Mewartakan
WTD dan Daftar WTD
menghantar Daftar .
L sal Daftar WTD Dihantar sebelum V?/TD untuk untuk rujukan
safinan Daftar 31 Mac 2019 taan orang awam
(Pin.1/2018) - CD \  Pewartaan ) \_ Y
1 salinan asal Borang
UMA-1 (Pin.1/2018)




(|

CARTAALIR SERAHAN TAHUN 2019 - ANM
DAFTAR WTD BAGI TAHUN BERAKHIR 31 DISEMBER 2018

Melengkapkan & menghantar Borang UMA-1 (Pin.1/2018)

berserta surat iringan rasmi dengan menggunakan kepala surat

syarikat/firma dan dokumen-dokumen pendaftaran

syarikat/firma (cth. dokumen SSM) kepada Pendaftar WTD melalui

e-mel bagi mendapatkan Kod Entiti. (Bagi entiti yang membuat
Tidak. Kuiri oleh serahan pertama kali).

Pendaftar WTD

Adakah Borang UMA-T1 (Pin.1/2018) telah dilengkapkan dengan
betul?

Ya. Kod Entiti diberikan
oleh Pendaftar WTD

5 Membuat pindahan wang secara elektronik ke akaun bank
LANGEAH 2 Pendaftar WTD.




(|

CARTAALIR SERAHAN TAHUN 2019 - ANM
DAFTAR WTD BAGI TAHUN BERAKHIR 31 DISEMBER 2018

3 Melengkapkan Borang UMA-4 (Pin.1/2018) mengikut panduan
LANCEARS yang telah disediakan oleh Pendaftar WTD.

. Melengkapkan Daftar WTD (Pin.1/2018) dalam fail MsExce/
LANCEARA mengikut panduan yang telah disediakan oleh Pendaftar WTD.

Membuat encryption ke atas Daftar WTD (Pin.1/2018) fail MsExce/
LANGKAH 5 dan melakukan proses burn ke dalam CD mengikut panduan yang

telah disediakan oleh Pendaftar WTD.




(|

CARTAALIR SERAHAN TAHUN 2019 ANM
DAFTAR WTD BAGI TAHUN BERAKHIR 31 DISEMBER 2018

Menghantar semua salinan hardcopy dokumen-dokumen yang
diperlukan ke alamat pejabat Pendaftar WTD dengan
mengemukakan ke kaunter atau melalui pos:-

LANGKAH 6

i. Satu (1) salinan Bukti Bayaran

ii. Dua (2) salinan asal Borang UMA-4 (Pin.1/2018)

iii. Satu (1) salinan Daftar WTD (Pin.1/2018) - encrypted CD
iv. Satu (1) salinan asal Borang UMA-1 (Pin.1/2018) - surat

Tidak. Kuiri oleh iringan rasmi dan dokumen pendaftaran syarikat/firma
Pendaftar WTD (dokumen SSM)

Adakah dokumen-dokumen yang dihantar telah dilengkapkan
dengan betul dan Daftar WTD (Pin.1/2018) yang telah dibuat
encryption dan burn dalam CD dapat dimuatnaik ke dalam
sistem?

Ya. Pendaftar WTD akan
menyediakan resit.
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LANGKAH 2

PINDAHAN WANG SECARA ELEKTRONIK

‘ ANM

« Maklumat reference dan description perlu diisi dengan mengikut format yang telah
ditetapkan bagi membolehkan Pendaftar WTD mengenalpasti bayaran yang dibuat
oleh syarikat/firma.

<Kod Entiti><Tarikh Bayaran><Bil. Transaksi Bayaran>

Perkara

Bil. Aksara

Contoh

Keterangan

Kod Entiti No. unik yang diberikan oleh | 8 (leading zero) 00000066
Pendaftar WTD.

Tarikh Bayaran | Tarikh pindahan wang ke akaun | 8 (ddmmyyyy) 29012019
bank Pendaftar WTD dibuat.

Bil. Transaksi | Nombor turutan bayaran yang 2 01

Bayaran dibuat dalam tempoh tahun
berikut.




LANGKAH 2 ng\;

PINDAHAN WANG SECARA ELEKTRONIK

<Kod Entiti><Tarikh Bayaran><Bil. Transaksi Bayaran>

» Berikut merupakan contoh maklumat yang perlu diisi dalam ruangan reference dan
description:

Contoh bayaran pertama: N _ _
Kod Entiti Bil. Transaksi Bayaran

[ : 1 I_L\
000000661901201901
\

)

|
Tarikh Bayaran

Contoh bayaran kedua: Kod Entiti Bil. Transaksi Bayaran
[ : \ =
000000662903201902

\

J

|
Tarikh Bayaran
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LANGKAH 3

MELENGKAPKAN

BORANG UMA-4
(PIN.1/2018)

Arahan:

1. Tahun serahan WTD, bilangan

rekod empunya, jumlah bayaran dan
no. rujukan bayaran hendaklah tepat
dan sama seperti di dalam Daftar
WTD (fail MsExcel).

. Perlu dilengkapkan secara bertaip

dan tulisan tangan adalah tidak
dibenarkan.

. Borang  boleh  dimuat turun

(download) dari portal  rasmi
Jabatan Akauntan Negara Malaysia.



LANGKAH 4

MELENGKAPKAN DAFTAR WTD (Fail MsExcel)

Panduan melengkapkan Daftar WTD (Header / Row 1)

ANM

Keterangan Contoh
Al Kod Entiti NUMC | 8 (leading zero) 00000066 Mandatori
Bl No. Pendaftaran Syarikat/ | CHAR 20 508888-W Mandatori
Firma
Cl Tahun WTD NUMC 4 2018 Mandatori
D1 Tarikh UMA-4 DATS | 10 (dd.mm.yyyy) 20.01.2019 Mandatori
El Kaedah Bayaran CHAR 2 04 Mandatori
F1 No. Rujukan Bayaran CHAR 20 ABC12345678901234567 Mandatori
Gl Tarikh Bayaran DATS | 10 (dd.mm.yyyy) 19.01.2019 Mandatori
H1 Jumlah Amaun (RM) CURR 11.2 (without 50500707.03 Mandatori
comma)
11 Bilangan Rekod NUMC 8 11 Mandatori




LANGKAH 4 p%

MELENGKAPKAN DAFTAR WTD (Fail MsExcel)

Panduan melengkapkan Daftar WTD (Details / Row 2 & below)

Keterangan Jenis
A Bilangan NUMC | 8 (without leading zero) 5 Mandatori
B Nama Empunya CHAR 90 LIO MIAW LAN Mandatori
C No. Pengenalan CHAR 12 560721055104 Mandatori
Empunya
D No. Rujukan Lain CHAR 40 200810134746 Tidak Mandatori
E Amaun Empunya CURR 11.2 (without comma) 10000562.43 Mandatori
F Kod Jenis WTD CHAR 2 10 Mandatori

Daftar WTD (fail MsExcel) boleh dimuat turun (download) dari portal rasmi Jabatan
Akauntan Negara Malaysia.



LANGKAH 4 pgjg\fa

DAFTAR WTD (Fail MsExcel)
Kod Jenis WTD

Keterangan
01 Dividen Dan Pulangan Balik Modal
02 Wang Cagaran Dan Deposit Am
03 Tuntutan Insurans Diluluskan Untuk Dibayar
04 Gaji, Bonus, Komisen Dan Royalti
05 Bon, Loan Stock Dan Faedah Dibayar Ke Atasnya
06 Lain-lain wang yang kena dibayar dalam tempoh 1 tahun (tidak termasuk Deraf Bank,
Telegraphic Transfer dan perkhidmatan bank lain)
07 Akaun Simpanan
08 Akaun Semasa
09 Simpanan Tetap
10 Akaun lain, Deraf Bank, Telegraphic Transfer dan perkhidmatan bank lain
11 Akaun Dagangan

12 Dividen/ Faedah Diterima Dari Akaun CDS MOF
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ANM
DAFTAR WTD (Fail MsExcel)
Contoh Daftar WTD yang telah dilengkapkan.
A C D E G H |
1 FDODDDDBB 2018 20.01.2019 04 ABC12345678901234567 19.01.2019 5050070703 11
21 KLB SUKANEKEBAJIKAN KEMAS PAHANG (FVG KLB SUKAN & KEBAJIKAN) 02565874125\ OCBCO0000107341-9456 10000087 94' 09
32 KIAT CHENG HO TRADING 2454545-X CO 0180303 1000003 ?3' 08
43 KONG BEE HAR S60712133874 100310014288 8000008 .61 [ 08
54 KALIL BIN HASSAN 60712715393 100300003319 8520000 ?4' 08
6|5 LEO MIAW LAN 560721053104 200810134746 10000362 43' 10
76 HASNAH BINTI ABDULLAH 60724115264 200110007968 1000039 61 [ 08
8 PARMAN BIN MOHD YASSIN 560803103003
g |7 KHRISNAN A/L P VELASAMY 560806055103 200240036579 95000011 [ 09
108 LEE GEOK CHOO 560610106188 200610016488 7730000 29' 09
1119 CHOW TAT WYE 560622085513 200570014432 510000 84' 08
12 CHONG SIEW KIN 260901085669
13 [10 RANAN AL KANNY 260902065379 200630021262 170000.46 10
14 11 CREDITOR INV2018/01 (NV2018/01 INV2018/01 20000027 09
Nota:

1. Baris no. 8 (PARMAN BIN MOHD YASSIN) dan baris no. 12 (CHONG SIEW KIM) merupakan
Empunya Tambahan. Oleh itu, hanya maklumat nama empunya dan no. pengenalan empunya sahaja

yang dinyatakan pada baris tersebut.

2. Maklumat seperti UNKNOWN, TIADA, TIDAK BERKAITAN, TIDAK BERKENAAN, NIL, N/A
atau seumpamanya adalah tidak dibenarkan.

3. Sekiranya maklumat empunya tidak dapat dikenalpasti, pihak syarikat/firma hendaklah mengisi apa-
apa maklumat yang unik yang dapat membantu syarikat/ firma mengeluarkan surat pengesahan apabila
terdapat empunya yang sah ingin membuat permohonan bayaran balik WTD seperti pada baris no. 14.



ANM

« Daftar WTD (fail MsExcel) yang telah dilengkapkan dengan maklumat yang tepat
dan sah hendaklah dibuat encryption.

PROSES ENCRYPTION & BURN KE DALAM CD

« Panduan proses encryption boleh diperolehi dengan memohon daripada Pendaftar
WTD melalui e-mel.

» Daftar WTD (fail MsExcel) yang telah dibuat encryption hendaklah disimpan (burn)
ke dalam satu Compact Disc (CD).

» Nama fail Daftar WTD (fail MsExcel) yang disimpan (burn) ke dalam CD hendaklah
menggunakan format .GPG seperti ketetapan di bawabh:

Format fail:
Kod Entiti No. Rujukan Bayaran
A A
| | | |
00000066 ABC12345678901234567.GPG

—

Format Fail



ANM

HANTAR DOKUMEN KE PEJABAT PENDAFTAR WTD

Dua (2) salinan ASAL
Borang UMA-4
(Pin.1/2018)

Satu (1) salinan encrypted

Satu (1) salinan Bukti
Bayaran

Daftar WTD (CD) \\

e

Hantar

Satu (1) salinan ASAL
Borang UMA-1
(Pin.1/2018) —  surat
iringan &  dokumen
pendaftaran syarikat/firma

Jabatan Akauntan Negara Malaysia
Bahagian Pengurusan Wang Tak Dituntut
Tingkat 42, Menara Maybank
100, Jalan Tun Perak
50050 Kuala Lumpur
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SENARAI SEMAK ANM
(CHECKLIST)

Bil Dokumen Serahan kepada Pendaftar WTD

1. Satu (1) salinan Bukti Bayaran ke akaun bank Pendaftar WTD (contoh: resit
bayaran secara elektronik / online payment)

2. Dua (2) salinan asal Borang UMA-4 (Pin.1/2018) — Serahan Wang Tak
Dituntut

Nota:
¥ Maklumat dalam borang UMA-4 (Pin.1/2018) mestilah bertaip atau bercetak komputer. Tulisan

tangan adalah tidak dibenarkan.

3. Satu (1) Salinan Daftar Wang Tak Dituntut (Pin.1/2018) — encrypted
softcopy yang disimpan dalam compact disc (CD) menggunakan format .GPG

Mota : Naming Convention File
File Format : ‘Entity Code (8)" + 'DDMMYYYY (8)" + ‘Reference Number (EFT Number) (20) .GPG’
Example : 0000006619012019ABC12345678901234567.GPG

Dokumen Tambahan:
4, Satu (1) salinan asal Borang UMA-1 (Pin.1/2018) — Borang Pendaftaran
Syarikat/Firma

Mota:

¥ Borang ini hanya perlu disertakan bagi serahan kali pertama/ kemaskini maklumat (jika berkaitan).

¥ Maklumat dalam borang UMA-1 (Pin.1/2018) mestilah bertaip atau bercetak komputer. Tulisan
tangan adalah tidak dibenarkan.

Senarai Semak (checklist) boleh dimuat turun (download) dari rasmi Jabatan
Akauntan Negara Malaysia.
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JABATAN AKAUNTAN NEGARA MALAYSIA % i)

Sila rujuk ruangan Soalan Lazim (FAQ) di portal rasmi Jabatan Akauntan Negara
Malaysia bagi mendapatkan pemahaman yang komprehensif.

Sebarang pertanyaan lanjut, sila hubungi Pendaftar WTD di talian 03-2056 8000 atau
hantarkan e-mel ke akaun.bwtd@anm.gov.my

Kerjasama pihak syarikat/firma amatlah dihargai dan diharapkan.

Excellent Accounting @ Your Service



JABATAN AKAUNTAN NEGARA MALAYSIA @

Sekian, terima kasih.

n A Excellent Accounting @ Your Service



